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Login / Back-office review

® |ogin
® Back-office /website review
* Menu

Content menu
Structure menu
Environment
URL / Node

e RTE /WYSIWYG
* Non editable part

e "Why Arval"block

* Website logo

® Arval slogan
® Social network
® Entire menu

Login

You must add "user" to the end of the URL of yourwebsite.

I\ Only use the root of the URL/I\
Exemple:

https://www.arval.com/user

NOT

https://www.arval.com/about-us/user

A "HT Access" will appear to protect back-officeaccess:

https://www.arvalbrasil.com.br/user/login

Veuillez vous connecter

https:/fwww.arvalbrasil.com.br
Nom d'utilisateur : | Arval

Mot de passe :

_ Annuler

» Username: Arval
+ Password: Provided by Arval Corp

Then the login page will be display.

Summary


https://www.arval.com/user
https://www.arval.com/about-us/user

LOGIN

USERNAME *

apatit

EAET your Dupal Wse rmame

PASSWORD *

Frapr the pasmsed Chal 4000 Mpssips yrur

» Username: Login provided by HQ
» Password: XXXXX

[T

Federated login

Back-office /website review

Menu

When login to the back-office the Drupal menu will be accessible.

o Keep in mind that all the websites of the Arval Group are in the same emplacement.

Some tools or features may be visible but not dedicated to your website. o

Content menu

Here we will build:
- Content (Pages, News, Testimonials...)
- Menus

B Content | Structure W, Configuration @) Help

Structure menu

Here we will build:
- Taxonomy (Newsroom categories & Services)
- Webform (Contact, HR, complaint...)

Summary



Environment

Whenever you create a content you must choose in the « Site » field your
environnement. For Apollo website you must choose apo-xx.

o Only apply for country managing many website o

Site *
select a value -
bnp-afemicro L
Arval privatleasing-microsoft
Arval Mewsroom Blog
Arval privatleasing-airbus
Arval privatleasing-schaeffler

£ Publlc LLD
I apo-pl |
anera HR
apo-be
oEMes CZ2

microsite CH- Hyunda
amval.com

Couk fleettoolbox
talleres-calsa
Creanlore
apo-pe
apo-cl
apo-br

Ap0-ro_vd
- ' ]

URL / Node

Drupal is mostly use for it multilanguage managing.

All URL are converts to a node which help back-office to identify apage.
For example:

https://cms-mig.arval.com/the-master/small-

business |s identify like this for Drupal

https://cms-mig.arval.com/the-master/node/1557

Whenever integrated a node in the Rich Text Editor please put thisstructure:

Summary


https://cms-mig.arval.com/the-master/small-business
https://cms-mig.arval.com/the-master/small-business
https://cms-mig.arval.com/the-master/node/1557

Redigér link

Titel

Administration af brendstofkort: En service, be ata

Populates the s a small tooltip on ho:

Fthe link, usua

» AVANCERET

RTE / WYSIWYG

RTE: Rich Text Editor

WYSIWYG: What you see is what you get

When using one, you must always put the "Full HTML" option.
Without it the text format like the linebreak will not be visible.

Cann pEaus uas mines
Arguments
& HTML Remover

Title

Body *

B I USSNX L =

O mais ébvio certamente & a disposicdo rapida de recursos sem lidar com a burocracia € os juros de instituicdes financeiras — o que
se traduz em mais liquidez para as empresas, ==
Além disso, a terceirizacéo tende a ocasionar, em média, numa reducdo de 20% dos gastos com frota propria.

+ Outros beneficios s&o percebidos principalmente pela pessoa responsavel pela gestao de frota, pois se referem a atribuicéio de
tarefas operacionais. ==
Servigos como controle de manutencéo dos veiculos, cartdo combustivel, assisténcia emergencial 24 horas, gerenciamento de
multas, e documentagéo certamente vao garantir mais tempo para quem gerencia os carros, que podera se dedicar a analise de
indicadores-chave e planos de agio para melhorar o desempenho da sua equipe e de outros departamentos.

About text formats

Filtered HTML v

Filtered HTML

FulHTML | |
</span, Color list ; eQor-DNp-green, ed
editor-teal, editor-blue, editor-black

Formato de texto

Notes : You can add )y wrapping it in “source mode” by the folowing : <span class="[COLOR NAME]">[THE TEXT TO WRAP]

itor-darker-green, editor-dark-green, editor-pine-green, editor-green, editor-light-green, editor-brown,

Non editable part

Some part cannot be modify on your side.
A JIRA support ticket will be necessary to modifythem.

"Why Arval" block

This block is call automatically on every created pages.
Defined at the website creation.

WHY ARVAL?

S 5. . i
Découvrez la vidéo instituti... @ Trustinus: Partner with us :

“\
'}S»

@ I?elym:lfs‘:( . . @ lusFDri\l.e:

FIND OUT MORE —

Website logo

Summary



.
w THE MASTER

Corporate
Apollo website p

Arval slogan

!, Must not be modify atall ;!

For the many journeys in life

INDIVIDUALS SMALL BUSINESS (CORPORATE
All brands and models Long term need Solutions & Services
All on Private Lease Temporary need Long-term rental
Arval Long term need offers Mid-term rental

Leasing vs. Buying Temporary need offers Our experts help you
Our story Brands Newsroom
Customers Categories Why Arval
Contact v

Small fleet solutions PARTNERS

Leasing vs. Buying Business Partners Service supplier
Master your budget Motortrade

Why Arval Arval's description Human Ressources CSR
Arval Mobility Observatory

Social network

v O 0

Entire menu

You cannot replace an entire menu. You must modify the existingone.

Corporate g Fleet manager / Driver

a Home Solutions & Services ~ Our experts help you ~ Special offers Newsroom Why Arval

Summary



Contents / Testimonial / News

* Homepage

* 1/ Create an homepage content

e 2) Define an homepage to the website
® Page / Apollo page

* 1) "Page" content

* 2)"Apollo page" content

® Testimonials

® (Call the testomonial in a page
® News

® Create a News/Press release/Resource
® Job offers

® Create a job offer
® Other actions on acontent
Modify a content URL
Publish/Unpublish a content
Deindexation of a content

Duplicate a content
Redirect a content

Homepage
1/ Create an homepage content

o THE MASTER

A ol versice

Smallbusiness  Coporate  Partners  AboutAral  Customer Acess 2 orvercomnexion +

A  Home Offers&Services v  Renting&mobility solutions v  Aboutleasing v  Why Arval

THIS SITE 15 A DEMO SITE FOR TEST PURPOSES AND IS THEREFORE NOT INTENDED FOR
‘COMMERCIAL USE NOR CUSTOMERS. S ——

THE MASTER - Apollo template

THIS SITE IS A DEMO SITE FOR TEST PURPOSES AND IS THEREFORE NOT INTENDED FOR COMMERCIAL USE NOR @
CUSTOMERS.

Go in the Content page and click on Add content:

Home = Rdministration

Add content

Choose the homepage content:

Summary



Add content

Home

Highlighted Page

Homepage

Marketing page

Complete all necessary fields:

Create Homepage

o
Number Title Description
1 Site Select the desire country you are workingon

Example: apo_br

2 Language Select the language (Only for multi-languages country)
3 Title Title of the page (Will be used for automatic meta-title)
4 Segment Choose the dedicated segment
5 Add paragraph Click to choose the layer/bloc you want to add
6 Publish Check is you want the page visible in live
7 Save Save the page madification
8 Preview Click to have a preview of the page before publishing
9 Page title Meta title of the page
10 Page description Meta description of the page

2) Define an homepage to the website

The homepage of the website may be a simple "Page" content.

Once the homepage is created it must be link into the settings of the back-office to be visible:

' You must create a Jira support ticket to proceed /!

Summary



Agelio] Offer Tool Settings | [Mierosi

Page / Apollo page

1) "Page" content

Page content is use for Transversal (Legal) pages

& THE MASTER
A el website

a Home Offers & Services ~ Renting & mobility solutions ~ About leasing ~ Why Arval

Home > Legal informations

Legal informations

Welcome to arval.XXX, the website of Arval XXX - a BNP Paribas group company.

« Company name: XXX

» Legal representative: XXX

« Crossroad Bank for Enterprises: XXX
« Registered Office: XXX

Should you have any queries or need further information, please do not hesitate to contact us
at XXX@arval.XX or XXXXXXXXX

Usually in the socketmenu:

Small business 2 Fleet manager / Driver ~

Contact | Sitemap notice  Cookies Policy  Whistleblo Complaints

Go in the Content page and click on Add content:

Add content

Choose the Page content:

Summary



Page

Complete all necessaryfields:

Create Page

¥ URL ALIAS @

Generate automatic URL alias

Uncheck this to create a custom alias below. Configure URL alias patterns.

URL alias

New page name

Specify an alternative path by which this data can be accessed. For example, type "/about” when
writing an about page.

Number

1

10

11

12

13

Title

Site

Language
Title

Segment
Template
Category

Add paragraph
Publish

Save

Preview

Page title
Page description

URL Alias

Description

Select the desire country you are workingon
Example: apo_br

Select the language (Only for multi-languages country)
Title of the page (Will be used for automatic meta-title)
Choose the dedicated segment

Basic page only

Not use

Click to choose the layer/bloc you want to add

Check is you want the page visible in live

Save the page modification

Click to have a preview of the page before publishing
Meta title of the page

Meta description of the page

If checked the URL of the page will be taken from the content title.
If unchecked you can modify the URL independently of the content title

Summary



T
w THE MASTER

“ Apollo website

Individuals Small business Corporate

a“ Home  Offers & Services ~ k

Home = Legal informations

Legal informaﬁions

2) "Apollo page" content

Firs used content on the website

Roadside assistance: getting you back'on'the
road

1 KEEDING YOUR FLEET 1. KEEPING YOUR FLEET ROLLING, WORLDWIDE

ROLLING, WORLDWIDE

2. ASSISTANCE FOR DRIVERS, We work with leading roadside assistance companles, covering every corner of the road network, to
PEACE. OF MINI FOR 'YL, ensure all your fleet vehicles keep rolling. Arval's roadside assistance Isn't restricted - we're present
across the globe. Our market-leading roadside your d and

your company’s effectiveness.

3. ROADSIDE ASSISTANCE - FOR
ALL

Go in the Content page and click on Add content:

Content

Home » Rdministration

Add content

Choose the Page content:

Page Apollo

Complete all necessary fields:

Summary



Create Page Apollo

Home » Add content

site * v URL ALIAS

T —
e
crorscerso @) URLais

Language

s @

Segment *  METATAGS *

“soecziae <] @

Offer Type

Configure the meta tags below.

xample. a keyword value of “example" il be shown on all content using ths configuration.
Rt

el
o @ e e

offer MTR Browse available tokers.

et v BASICTAGS
No paragraphe added yet. Simple meta tags.

ddparagraphe L0 3 @ roecee
i @

nodeite] | (stename]

content. fess (150 char

¥ URL ALIAS @

| | Generate automatic URL alias
Uncheck this to create a custem alias below. Configure URL alias patterns.

URL alias

New page name

Specify an alternative path by which this data can be accessed. For example, type "/about”™ when
writing an about page.

Number Title

1 Site

2 Title

3 Language

4 Segment

5 Offer type

6 Add paragraph
7 Publish

8 Save

9 Preview

10 Page title

1 Page description
12 URL Alias

Description

Select the desire country you are workingon
Example: apo_br

Title of the webform (Not visible in front-office)

Select the language (Only for multi-languages country)
Choose the dedicated segment

Link between offer type element: Testimonials, offers...
Click to choose the layer/bloc you want to add

Check is you want the page visible in live

Save the page maodification

Click to have a preview of the page before publishing
Meta title of the page

Meta description of the page

If checked the URL of the page will be taken from the content title.
If unchecked you can modify the URL independently of the content title

-. THE MASTER
A oolio website

Individuals Small business

Home Solutions & Services ~

@

Corporate Partners  About Arval Driver Services O Fleet manager / Driver ~

~

Our experts help you ~ Special offers Newsroom Why Arval

Home > Corporate > Ro.(-/de assistance: getting you ba...
4

Roadside assistance: getting you back on the

3

road

Summary



Testimonials

Block call on the page/layer aftercreation.

“Very professional

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Nullam ornare
ullameorper nisi, ac tristique ante rutrum ut. Praesent posuere mi et
‘tempus lobortis. Aliquam erat volutpat. Etiam finibus feugiat orci. 6

Suspendisse venenatis felis massa, in gravida dui congue a. Proin ante
est, tempus quis ipsum sed, auctor consectetur nisL

Esmeralda, human resources manager 7

Go in the Content page and click on Add content:

Home » Rdministration

Add content

Choose the Testimonial content:

Testimonial

Create Testimonial

Home » Add content

site * o
- Select a value - -]

Title * e
Characters; 0

Language o
English v
» IMAGE °

catch phrase

description

author

Segment
o

Offer Type
- None -

Offer LTR o
Offer LCY
Offer MTR

W Published @
v @

Summary



Number

1

10

11

12

Title

Site

Title
Language
Image

Catch phrase
Description
Author
Segment

Offer type

Publish
Save

Preview

Description

Select the desire country you are workingon
Example: apo_br

Title of the page (Will be used for automatic meta-title)

Select the language (Only for multi-languages country)

Upload the desire visual: 570x340px

Big title to catch visitor attention

Description of the testimonial

Author of the testimonial

Choose the dedicated segment

Define on which offer type content will be visible the testimonial
Example: Visible on a "Page Apollo" defined as LTR offer type, if the testimonial is define on LTRtoo.
Select "none" for website without offers

Check is you want the page visible in live

Save the page modification

Click to have a preview of the page before publishing

Call the testomonial in a page

In a content. Add the paragraph "Slide testimonial".

Filter
All

Othe

Search

v test

r

SLIDER TESTIMOMNIAL

Displays a slider showing testimonials

Add

Put the title and the numbers of testimonial todisplay

+

slider Testimonial

Paragraph title *o

They choose arval for their work

Mumber of testimonials to display * e

3

Summary



THEY CHODSE ARVAL FOR THEIR WORK ‘@

“ Very professional ”

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Nullam ornare
ullamcorper nisi, ac tristique ante rutrum ut. Praesent posuere mi et
‘tempus lobortis. Aliquam erat volutpat. Etiam finibus feugiat orci.
Suspendisse venenatis felis massa, in gravida dui congue a_ Proin ante
est, tempus quis ipsum sed, auctor consectetur nisL

Esmeralda, human resources manager

e 2

News

Create a News/Press release/Resource

Go in the Content page and click on Add content:

Home » Rdministration

Add content

Choose the News content:

Mews

Complete the necessary fields:

Summary



o

Number

1

10
11

12

13

14

15
16
17
18
19

20

Title

Site

Title

Language

Segment

Author

Display in news slider
Publication date

Theme

Newsroom content type

Display
Short teaser

Add paragraph

Image

Press contact

Download
Published
Save
Preview
Page title

Page description

v URLALIAS

v BASICTAGS

Description

Select the desire country you are workingon
Example: apo_br

Title of the webform (Not visible in front-office)

Select the language (Only for multi-languages country)

Choose the dedicated segment

Author of the news

News will be appearing in "News slider" paragraph on other pages
Publication date on the news

Theme of the news.
(Pre-created in taxonomy first)

Type of the content: News, Press release, Ressource
(Pre-created in taxonomy first)

Desire display related to "Newsroom content type"
Short description visible in the newsroom page

Add desire paragraph.
"HTML" paragraph is the first used.

Visual of the news.

Use to set a source of a "Pressrelease”.
Only for "Press release" display

Allow to download a document

Check is you want the page visible

Save the page modification

Click to have a preview of the page before publishing
Meta title of the page

Meta description of the page

Summary



Job offers
Create a job offer

Go in: Content => Job offers

B Content |, Structure

Job offers

Complete the necessary fields:

Site *

- Select a value -

Name *

Cha racteo

We advise you to not exceed 65 che

Language

English

Contract type

- Mone - v

Location

-Mone- »

Publication date Q

1771172020 |

Team category *

- Select avalue - »

Work experience |level

-Mone-

Mission o

B I US x |1, =

Profile ?
B I U §5 » T,

Summary



Study level

-MNone-

Ecrit par *

apetit (5025)

The user D of author of the Job off

Publishing status @

A boolean indicating whether th

Country Q

- Mone - b

Application form email * @

Reference number @7

0a7

Page title *

[current-page:title] | [sitername]

The text to display in the title bar of a visitc
site's name is automatically added. It is rec

Description * @

¥ SCHEDULING OPTIONS

jifmm/aaaa -

PUBLISH ON

UNPUBLISH ON

jifmm/aaaa || i
Number Title
1 Name
2 Contract type
3 Location
4 Publication date
5 Team category
6 Work experience level

Description

Name of the job offers

Called taxonomy (See taxonomy topic)
Called taxonomy (See taxonomy topic)

Date of publication shown
(Used for a paragraph layout)

Called taxonomy (See taxonomy topic)

Called taxonomy (See taxonomy topic)

Summary



7 Mission Mission of the job offers

8 Profile Define the profil needed for the job offers

9 Study level Called taxonomy (See taxonomy topic)

10 Publishing status Check to publish the job offer

1 Country Define the country where is locate the offers.

(Used for a paragraph layout)

12 Application form email Mandatory but no effect

13 Reference number Visual of the news.

14 Page title Define the meta title

15 Description Define the meta description

16 Scheduling options Start and end date of offer visibilty

o@Par'\s

Key Account Manager - Short term contract
eIiICDD

Job Family: Work Experience level: Experience level: Reference number:
Digital 4 years e Master e 007 @

Mission:o

Mission description

Required skills:

Profile description

Other actions on a content

Modify a content URL

URL alias are used to modify the URL of acontent.

¥ URL ALIAS

|:| Generate automatic URL alias
Uncheck this to create a custom alias below. Configure URL alias patterns.

URL alias

Jcorporate/leasing-with-arval-all-the-services-you-nead

Specify an alternative path by which this data can be accessed. For example, type "/about” when
writing an about page.

Uncheck the checkbox and put the desire URL.Don't forget to put the segment name and to begin with a slash

Summary



Publish/Unpublish a content

First options:

Go in the content page and search the page you want to
unpublish. Check the box and choose unpublish:

Action

Delete content v

Delete content

Make content sticky

Make content unsticky

Promote content to front page
Publish content

Save content

Remove content from front page

Unpublish content

| Update URL alias

anagem

Lease your vehide : keap focus on your

u Contact Arva

Then click on "Apply to selecteditems”

Action

Unpublish content v |

Apply to selected items I

Title

Sale and Leaseback ; vehicle manag

Title test Arva

Lease your vehicle : keep focus onw

] Contact Arval

The page is now unpublished:

" Unpublish contentwas applied to 1 item.

o You can select multiple contents to "Unpublish"o

Second option:

Edit the content

Summary



Title Content type angue uthor Site Status

Contact Anval page Apollo English tgonot_admin CORP_the-master published

Uncheck the "Published" box and save:

Content

-+ Header image Contact
4 HTML 0 Yo
-} Apolio Sticky Anchors Contact
+ Marketing Block We are

Add Paragraphe

I|_ Publia

e

m

Deindexation of a content

In the content page go to:
Metatag > Advanced

Click on "Prevents search engines from indexing this page."

¥ URL ALIAS

M| Generate automatic URL alias
Uncheck this to create a custom alias below. Configure URL alias patterns.
URL alias
Ismall-business/test-dtw-paragraphs

Specify an alternative path by which this data can be accessed. For example, type "fabout” when
writing an about page.

Configure the meta tags below.

To view a summary of the individual meta tags and the pattern for a specific configuration, click
on its name below. Use tokens to avoid redundant meta data and search engine penalization. For
example, a 'keyword' value of "example” will be shown on all content using this configuration,
whereas using the [node:field_keywords] automatically inserts the "keywords” values from the
current entity (node, term, etc).

Browse available tokens.

- ADVANCED
» OPEN GRAPH

» GOOGLE PLUS

Updated

0300772020 16:21

Summary



Robots

Allow search engines to index this page (assumed).

il I [ sumed).
Prevents search engines from indexing this page.

Prevents search engines from following links on this page.

Prevents cached copies of this page from appearing in search results.

Prevents descriptions from appearing in search results, and prevents page caching.
Blocks the Open Directory Project description from appearing in search results.
Prevents Yahoo! from listing this page in the Yahoo! Directory.

Prevent search engines from indexing images on this page.

Prevent search engines from offering to translate this page in search results.

Duplicate a content

!, Please dont' use this feature. Arval Corp will provide a "How to" document as soon as possible !

Redirect a content

Go ont the redirect page:

"-\ Configuration ) Help

THE MASTER

Apoilo websire

TE IS A DEMOD SITE FOR TEST PUF

% URL redirects »

E MASTER

Click on "Add redirect"

( Add redirect )

Then complete the necessary information

Summary



Add URL redirect

Home » Administration » Configuration » Search and metadata » Redirect
Site * o
CORP_the-master =

Path *

https://cms-mig.arval.com/the-master | /socio-estrategice-de-tu-flota/leasing-operative-large-plazo

To*

Corporate services all-in page (1516)

LA

t typing the title of a piece of content to select it. You can also enter an internal path such as /node/add or an extern

Redirect status
301 Moved Permanently |
"-:'ou can find more information about HTTP redirect status codes at http:/fen.wikipedia.org/wiki/List_of HTTP_status_coc
Language
[ English

The redirect language.

Number Title Description

1 Site Select the website you are working on

2 Path Put the end of the URL (Relative URL)

3 To Search the page where you want to redirect the old URL
4 Redirect status Use "301 Moved Permanently"

5 Language Select the language of the page you want toredirect.

Multilanguage website only

To edit redirection go on the "Redirect" page and click on Edit on the redirection you want to
modify.

Jsmall-business/landing page-ftr-sme

coRp_the- Mon 15/04/2019

302 English
= master 08:00

Summary



Taxonomy (Corporate)

® Service taxonomy

® Corporate service
* Newsroom taxonomy

® Newsroom content type

®* Newsroom theme

® Career taxonomy

e Career - City

Career - Contract Type

Career - Study Level

L]
® Career - Level of Expertise
[ ]
[ ]

Career - Team Category

Service taxonomy

Corporate services

"Corporate services" taxonomy are used to create a short resume of service.

They can be display on the services or mainly on the catalog of all services available in the website.

INCLUDED SERVICES

T

Roadside assistance

%

Insurance and accident
management test add

&

Service, maintenance
and repair

v

Fuel card management

=

Tires management Relief vehicle

Fines management

Summary



VALUE-ADDED SERVICES

FUNDING

@ Sale and Leaseback $ Funding

EMPLOYEE LOYALTY AND DRIVER MANAGEMENT

( me

Arval for Employee Fleet management
@25 | SR O

Go in the taxonomy pages:

Search the "Corporate services" line and click on "Listterms":

< Corporate services List terms -

Click on edit to modify an existingtaxonomy:

“+  Account team 15947

Summary



Or click on "Add term" to createone:

Add term

Complete all necessary fields:

Add term

Home = Adminstration = Structure = Taxonemy = Edlt Sorporate senices

Shta * o
Mame * o

Characters: O

URL alias o

Sy an alternative path §

Description o

BE I US «|L =

y which [his dlata can be accessed. For esample, rype

Language o

English =

The term language code
*
lcon o
fa-
Hame of the Fant Awe=some lcon. Ses the Font Awesame icon lst for valid

of Fantawesome

¥ ADDITIONAL FOMT AWESOME SETTINGS

Style
Light

This dranges the style of the ioan, Please nate that this is not available

Title * o
Dresoription ® e

Start syping the tnle of 8 piece of You can also enter an mierr

Link text @

k RELATICMS

B Pyeenl indexalin 0

& boolearn mdhcar

ther the axonemy 15 preyent=d fram bemp indexed

Summary



Number Title Description Comments

1 Site Select the desire country you are working
on
Example: apo_br

2 Name Name in the back-office of the taxonomy
3 URL Alias Not use
4 Description Description in the back-office ofthe
taxonomy
5 Language Select the language (Only for
multi-languages country)
6 Icon Select the icon of the taxonomy: https://fontawesome.com/icons?d=gallery&s=light
Solid Regular Light
2 ® . B
7 Title Title of the taxonomy
8 Description Description of the taxonomy
9 URL Redirection of the taxonomy.
Link to the corresponding service page
content.
10 Link text Not use
1 Prevent Always let this box checked
indexation
12 Save Save the page maodification

@6

Roadside assistance o

Newsroom taxonomy

Newsroom content type

"Newsroom content type" taxonomy are used to create a category for the News
page. They will be available when creating a news and in the filters of the

newsroom.

Three types of categories are available basically: News, Press release, Ressource.

Summary


https://fontawesome.com/icons?d=gallery&s=light

Hemee | Hewsroom I_atest NEWS

About Arval community

KEYWORDS ~ THEMES ~ CATEGORIES ~ TIMELINE ~ IIESETMLT

AL NiwWE I PRISE ROLEASE RLESOURILE

KEYWORDS

THEMES

CATEGORIES

ML

Go in the taxonomy pages:

Taonomy

Summary



Search the "Corporate services" line and click on "Listterms™:

« Newsroom content type

Click on edit to modify an existingtaxonomy:

+  News

Or click on "Add term" to createone:

Add term

Complete all necessary fields:
Site * o
| - Select awvalua

Language
|
| English + o

The terrn larpiuage code,

Mame * o

Characters: O

List terms

Description o

B I U &5 Xx|L|™

13373

or 1

Summary



¥ NEWSROOM BANNER e

Sele

ct media

¥ NEWSROOM IMAGE

Sele

ct media

Last item block title * o

Text format

Filtered HTML »

s Allowed HTML tags: <a href hreflang title

* You can align images (data-align="cen

Motes : You can add colors to your text by
editor-blue, editor-black

B| Generate automatic URL alias

Uncheck this to create a custom alias belo

URL alias

Specify an alternative path by which this data

» RELATIONS

B Prevent indexation e

A boolean indicating whether the taxonon

Number

1

Title

Site

Language

Name

Description
Newsroom banner
Newsroom image
Last item block title
Prevent indexation

Save

Description

Select the desire country you are workingon
Example: apo_br

Select the language (Only for multi-languages country)
Name of the category

Description in the back-office of the taxonomy

Not use

Not use

Not use. Put the "name" to be ble to save.

Always let this box checked

Save the page modification

Summary



Newsroom theme

"Newsroom theme" taxonomy are used to create a theme for the News page.

They will be available when creating a news and in the filters of the newsroom.

KEYWORDS ~ THEMES ~ CATEGORIES v TIMELINE ooy
| . BUSINESS LEASE | CORPGRATE COMMUNICATION DIGITAL NEWS

| ELECTRIC VEHICLES ENNOVATION | SAFETY

KEYWORDS

THEMES

ALL

BUSINESS LEASE

CORPORATE COMMUNICATION
DIGITAL NEWS

ELECTRIC VEHICLES

INROVATION @

SAFETY

Go in the taxonomy pages:

Summary



Search the "Corporate services" line and click on "Listterms™:

+ Mewsroom theme List terms o=

Click on edit to modify an existingtaxonomy:

4 business lease

Or click on "Add term" to createone:

Add term

Complete all necessary fields:

site * o

- Select a value - v
Language

English

The term language code.

Mame *

Characters: 0

Description o

B I US x I =

Summary



» NEWSROOM IMAGE e

Theme color *

- Select avalue - = o

B | Generate automatic URL alias

Uncheck this to create a custom alias below. ConfigL

URL alias

Specify an alternative path by which this data can be ac

» RELATIONS

B | Prevent indexation o

A boolean indicating whether the taxonomy is preve

Title

Site

Language

Name
Description
Newsroom image

Theme color

Prevent indexation

Save

Description

Select the desire country you are workingon
Example: apo_br

Select the language (Only for multi-languages country)
Name of the category

Description in the back-office of the taxonomy

Header image of the theme

Will be use as header if no "Newsroom Image" is define

1 Darker green :
2 Dark green CORPORATE COMMUNICATION

4
s pinegreen O T RO
soc @I EXNO

5 Light green
6 Brown

7 Teal THEME

8 Blue ALL BUSINESS LEASE

9 Black

ELECTRIC VEHICLE

Always let this box checked

Save the page modification

Summary



Home > Corporate > Newsroom

Career taxonomy

Career - City

on® Q)

Characters: 5

Safety’

Your safety is our first concern 4

Paris

GEOLOCATION e

Latitude

51.47879
Enter either in decimal 57.47879 or sexa

Longitude

simal format 577 28" 43,644

-0.010677

Enter either in decimal -0.070677 or sexa

Number Title

1 Name

2 Geolocation
Job offer page:

simal format -0° 35.4372"

Description
Name of the City

Will be use for a job locator

Summary



©Paris
mCoD

Key Account Manager - Short term contract

Job Family: Work Experience level: Experience level:
Digital 4 years Master

"Career - All offers" paragraph:

ALL OFFERS
DIGITAL o

@ Paris
Key Account Manager - Short term contract = (DD

"Career - highlighted job offers" paragraph:

HIGHLIGHTED JOB OFFERS

CDD . IGITAL

Key Account Manager - Short term
contract

@ Danso

Published ; Today 12:00

Career - Contract Type

Mom *

Characters: 3
CDD

Color

Fixed-term contract =

- None -

Work-study contract
Internship L
Long-term contract

Fixed-term contract

Student job e

Number Title Description

1 Name Name of the contract type

2 Color Define a color regarding the topic available in BO

Summary



3 Student job -TBD-

Job offer page:
Key Account Manager - Short term contract Oparis
° IMCDD
Job Family: Work Experience level: Experience level:
Digital 4 years Master

"Career - All offers" paragraph:

DIGITAL e

Key Account Manager - Short term contract

DIGITAL
Key Account Manager - Long term contract

DIGITAL
Key Account Manager - Work-study

DIGITAL
Key Account Manager - Internship

Career - Level of Expertise

Nom * o

Characters: 7

4 years

Number Title Description

1 Name Name of the level of expertise

Summary



Key Account Manager - Short term contract

Job Family: Work Ex&wience level:

Digital 4 years

Career - Study Level

Nom * 9
Characters:

©Paris
IMCOD

Experience level:
Master

Master
Number Title
1 Name
Job offer page:

Key Account Manager - Short term contract

Job Family: Work Experience level:

Digital 4 years

Career - Team Category

Mom *

Character>my

Description

Name of the level of expertise

©Paris
IMCDD

Experience level:

Master o

Digital

Description e

B I USNX¥X|L =

Description digital

Summary



¥ IMAGE e

You can select up to 1 media items (0 left).

Remove

Edit

Video o

https:/fwww.youtube.com/watch?v=282-rWEylHI

Number Title Description
1 Name Name of the team category
2 Description Description of the team category

Will be visible on the team category page itself

Will be visible on the team category page itself and the job offer page associated to this category

3 Image
4 Video Will be visible on the job offer page associated to this category
Category page:

Digitaly'

Destri‘l}inn digital

Job offer page:

Summary



mCoD

| Key Account Manager - Short term contract paris

Required skills:

Profile description

&ﬁn DE uwm
. -IlAllTUNl]M

MARIE CHAMBAT

Direction marketing 8 digital, Arval France

Summary



Media management

* Manage media
* Visual
* New visual
® Existing visual inlibrary
® Duplicate visual
® Crop media
® Documents

Manage media
Visual

When adding a visual

Select media

New visual

You can upload a new visual non-existing in thelibrary

Select media

l.l:l::a 1 N ".i:_:— s wxis I'I:_: rreihA
Sk ™ 6
= Selel o wabue - -
Mame *
Lharaciers: L a
Image *

Cheisic urn fichin: 2 "B= Femr chasi
Cne Nk unly
I MIE i

=5 png pif jpo ipey

Inagaea largeer Uhan 1330001 280 pixuds woll be reaieed.

Rowiziom kg messsaan

Number Title Description
1 Site Select the desire country you are workingon
Example: apo_br
2 Name Choose a name that can be find later in thelibrary
1. Two visual cannot have the same name 1
3 Image Upload the visual
4 Save Image Save the visual in the library

Existing visual in library

If the visual already exist you can search it with thetool.

Summary



Select media

Upload new image Choose existing media

Media name Publishing status Language site

“Any - |[-Any- e | [ the-master

Apply

B Arval Active Link header2 Bl The journey goes on 2 - Cloned

Number Title

1 Media name

2 Publishing status
3 Language

4 Site

5 Category

Duplicate visual

You can duplicate visual from another website.

!, Always make sure that the other country granted you the right to use the visual /!

Select another website you are login and click on a visual

Category
v |[-Any - v

- gl{[
#(I”%|  JOURNEY)| ,
(EA [
&) The journey goes on 2 £ Banj

Description

Search the visual directly with it name

Filter by publish/unpublish visual

Filter the language of the visual

Filter the website where is display the visual

Not use

Upload new image Choose existing media
Media name Publishing status Language Site
— Any - v|| - Any - v |[ apo-pe | v
Apply

[

Ea] Karin Olaya [a] Proveedor de servicios

A popin appear. Click on "Clone media™:

Please, clone your media if you want to use it.

To clone, go to: media page

Clone Media Cancel

Eal motor trade-3

Then select the website you are login and click on"Clone":

Summary



Home

Do you want to clone the Media entity named Proveedor de servicios

Select the site into which you want to clone the entity *

the-master A

Clone Abort

The visual is now duplicate. Translate the name and alttext:

Edit /mage Proveedor de servicios - Cloned

Edit Delete Clone Translate

Home

&' The entity Proveedor de servicios (13984) of type media was cloned

Site *
the-master v

Name *

Characters: 31 °

Proveedor de servicios - Cloned

Image *

Alternative text * e

Service supplier

Short description of the image used by screen readers and disple

Service supplier_0.jpg (198.84 KB)

& This crop definition affects more usages of this image

» CROP IMAGE (CROPPING APPLIED)

Remove

Revision information

N i Create new revision
Number Title Description
1 Name Translate the media name

' Two visual cannot have the same name /!

2 Alternative text Use when visual cannot be display.
3 Crop image Choose each crop for each dimension case

Crop media

Summary



¥ CROP IMAGE (CROPPING APPLIED)

Crop 1:2
Used in ltem 5 visual entries
Cropping applied.

Crop 1:1

Usedin:

- 1 to 4 foldable argument
- 2 to 4 long arguments

- Foldable item

- Testimonials

- Mosaic 1/2 arguments

- 4 picto car arguments

- 3 columns carousel

Cropping applied.

Crop 2:1

Used in:

- Testimonials mobile
- Video carousel

- Picture gallery

Cropping applied.

Crop 3:1

Used in:

- Slider large desktop

- Full picture

- Team category image

Cropping applied.

Crop 3:2

Used in:

- Slider tablet

-1 to 4 foldable arguments
mobile

- 2 foldable arguments

- Title text image CTA

Cropping applied.

Crop 5:1

Cropping applied.

Crop 7:1

Used in:

- Reinsurance

- Marketing banner image

Cropping applied.

Documents

Can be add in a Riche Text Editor.

Select the text that will contain the document link:

HTML
Title

Body *

B | X B B @ G|« ~ [9]m E 2

Normal - B I g%, x* T, = = 9= = = I~

Upload and add a "Title" for the document. Then"Save".

Add File

File *
Choisir un fichier | Aucun fichier choisi

Title

| Documenti

Populates the title attribute of the link, usually shown as a small tooltip an hover,

» ADVANCED

Save

Summary



Menus

® Main Menu
® Modify the menu
e Firstlevel
e Secondlevel
e Third level
e Fourth level
® Create the menu
® First level
e Secondlevel
e Third level
e Call the main menu inBO
® Footer Menu
® Create the menu
e Firstlevel
e Secondlevel
e Third level
e Call the main menu inBO
® Socket menu
® Create the menu
e Call the menu in the BO
® Contact menu
® Create the menu
® Firstlevel
e Secondlevel
e Call the menu in the BO
® User menu
® Create the menu
® Firstlevel
e Secondlevel

To modify a menu go on Content ->Menu

—— _
Q) Home == Manage (Q Search

E Content | | Structure "{

Geolocation

Then choose the menu to modify by clicking on"Edit"

Summary



D Name Site Translation language Operations links

276 The Master Menu the-master English
a0 Individuals Footer Menu the master English -
283 Small Business Feoter Menu the-master English
284 Corporate Footer Menu the-master English -
285 Socket menu the-master English
238 Contact menu the-master English -
412 User account the-master English -

There is 5 type of menu in the back-office:

Main Menu
Individuals Small business Corporate Partners About Arval Driver Services ,9.\ Fleet manager / Driver ~
a Home Solutions & Services ~ Our experts help you ~ Special offers Newsroom Why Arval
S
Mobility Long-term rental : all the
services you need
Efficiency and savings
Mid Term Rental : A turnkey
Fleet Advice solution to flexible vehicle
needs
Employee loyalty and driver
management Services catalog
CSR
Modify the menu
Note that we cannot put two same URL in the main menu.
Or it will result by a highlighting of both menu entry at the same time
Corporative Parceiras Sobre a Ardal Servipns ao condutor
& Solegties p senvigos = Wossos especialistas ajudam vocd = !
First level
/Y First level must not be modify /!
T
w THE MASTER I Individvals Small business Corporate Partners About Arval Driver Services ©  Fleet manager / Driver ~
m Apollo website ~
a Home Solutions & Services ~ Our experts help you ~ Special offers Newsroom Why Arval

Second level

For example if we want to add an entry with sub itemshere:

Summary



=T THE MASTER
w _ i : o _
“ Apolio website ) ’ » Corporate t 8 Fleet manager / Driver ~

@ Home Solutions & Services » D Our experts help you ~ Special offers Newsroom Why Arval

In the main menu edit the segment we want tomodify:

.

Menu items
01 - Segment e |-
Individuals

g O1-SeEment it |-
Small business

*

g O1-seEment Bt | -
Partners

& 01 - Segment Edit -
About Arval

g 01-SeEment edic | -

Driver Services

All entries of this segment are nowvisible.
Add a new item to the segment.

!, If the second level have sub items then choose submenu 2

! If the second doesn't have sub items then choose basicitem ;!

Summary



Menu

01/02/03/04 - Basic item

Home

fthe-master/node’1464

01/02 - Submenu

Solutions & Services
fthe-master/corporate/corporate-services-all-in-page

hMobiligy
fthe-master/corporate/mobility-solutions-beyond-four-wheels
Efficiency and savings
fthe-master/corporate/efficiency-and-savings

Fleet Advice

fthe-master/corporate/fleet-advice

Employee loyalty and driver management
fthe-master/corporate/employee-loyalty-and-driver-management
CsR
fthe-master/corporate/corporate-social-responsibility-a-greener-fleet
Long-term rental : all the services you need

Leasing with Arval, all the services you need

hdid Term Rental : A turnkey solution to flexible vehicle needs

idid Term Rental : A turnkey solution to flexible vehicle needs
Services catalog

All services

01,02 - Submenu

Our expercs help you

Owur expercs help you

Account team
fthe-master/corporate/account-team-a-dedicated-mini-leasing-company-for-you
Electric vehicles

fthe-master/corporate/expert-help-electric-vehicles

Large fleet solutions
fthe-master/corporate/large-fleet-solutions-partnership-for-quality

Global fleet solutions: Arval International Business Office

fthe-master/corporate/global-fleet-solutions-arval-international-business-office

01./02/03/04 - Basic item

Special offers

01/02/03/04 - Basic item

Mewsroom

fthe-master/corporate/newsroom

01/02/03/04 - Basic item

Why Arval

fthe-master/corporatefwhy-arval-a-trusted-partner

Add 0102703504 - Basic item
Add 01/02 - Submenu

Summary



Complete the necessary fields:

01/02 - submenu

Label o

Mew second level item

URL

o @

<front=>

Start typing the title of a piece of content to select it. You can also enter an internal

Link text e

MMNew second level item

Number Title Description

1 Label Name of the menu entry

2 URL Redirection of the menu entry

3 Link text Name of the menu entry (Copy)

Move the new item where you want it to be visible infront-office:

Summary



Al services

01502 - Submenu

Our experts help you

Our experts help you

Account team
fthe-master/corporatefaccount-team-a-dedicated-mini-leasing-com pany-for-you
Electric vehicles

fthe-master/corporatefexpert-help-electric-vehicles

Large fleet solutions
fthe-master/corporateflarge-fleet-solutions-partnership-for-quality

Global fleet solutions: Arval International Business Office

fthe-master/corporate/global-fleet-solutions-arval-international-business-office

01/02/03/04 - Basic item

Special offers

01/02/03/04 - Basic item

MNewsroom

fthe-master/corporae/newsroom

01/02/03/04 - Basic item

Why Arval
fthe-master/corporate/why-arval-a-trusted-partner

01702 - Submenu

Label

Mew second level item

URL

URL

| <front> L_J|

Link text

| MMew second level item |

Start typing the title of a piece of content to =elect it. You can also enter an internal g

Menu items
Na Paragraph added yet.

Add 01/02/03/04 - Basic item | - |
to Menu items

Yellow color indicate that the order of this item have been modified:

Summary



01/02 - Submenu

Label

‘ Mew second level item ‘

URL

URL

<front> Q

fa

Link text

‘ MMew second level item |

Menu items
No Paragraph added yet.

‘ Add 01/02/03/04 - Basic item | - ‘
to Menu iftems

01/02 - Submenu

Our experts help you

e srmeete hals s

Actual result:

Individuals Small business Corporate Partners About Arval

Driver Services

“ Home Solutions & Services MNew second level item

Third level

&, This level is necessary to build the menu but must not be filled with text and URL i‘-,

We must now add a "Subitem level 2" to our "Submenu":

Start typing the title of a piece of content to select it. You can also enter an internal path such as /node/add

o

Our experts help you ~

Summary



01/02 - Submenu

Label

‘ Mew second level item ‘

URL

URL

=front> Q

Start typing the title of a piece of content to select it. You can also enter an intel

Link text

| MMew second level item |

Menu items
No Paragraph added yet.

Add 01/02/03/04 - Basic item -~
Add 02/03 - Submenu level 2

Add Menu - | need item

Add Menu - Rich item

Add 02/03 - Offers promoted to menu

T Tt T e

Fourth level

Complete the necessary field and add a "Basic item" toit:

Menu items

02403 - submenu level 2

Label

Title of submenu level 2

URL
URL
<front> O
$ Start typing the title of a piece of content to select it. You can also enter an internal |
Link text

Title of submenu level 2

Menu items level 2
No Paragraph added yet.

‘ Add 01/02/03/04 - Basic item -

Actual result:

Summary



Individuals Small business Corporate Partners About Arval Driver Services g F

a Home  Solutions & Services ~ New second level item@ Our experts help you ~

IIITLE OF SUBMENU LEVEL 2

Complete necessary field of the basic item.
Click on "Add basic item" for additional menuentry.

Menu items level 2

01/02/03/04 - Basic item

Label

Title of basic item

URL

URL

& =front> O

Start typing the title of a piece of content to select it. You can also enter an internal p

Link text

Basic item

 OPTIOMAL

I Add 01/02/03/04 - Basic item -
to Menu items level 2 I\

Final result:

Summary



Individuals Small business Corporate Partners About Arval Driver Services (9.\

A Home Solutions & Services ~ New second level item J@ Our experts help you ~

TITLE OF SUBMENU LEVEL 2

Title of basic item

To add an additional submenu here:

N Home Solutions & Services - MNew second leuj]%em - (

e

TITLE OF SUBMENU LEVEL 2

Title of basic item

Recreate a submenu level 2 and repeat the actions.

Create the menu

Menu are build with differentlevel.

=" THE MAS Elwa
! THE TER Individvals mall business Corporate Partners About Arval Driver Services O Fleet manager / Driver w
“ Apollo website m

[basic fem | [Submens |

@ m Solutions & Services ~ ur experts help you ~ Special offers Newsroom Why Arval

sub-menu
level@

Maobility Long-term rental : all the
services you need
Efficiency and savings
Mid Term Rental : A turnkey
Fleet Advice solution to flexible vehicle

needs
Employee loyalty and driver
management

CSR

Services catalog

First level

First we start with the segment:

Summary



Home » Administration » Structure

site *

[ the-master -

Name *
Characters: 9

‘Mam mend

The name of the Arval menu entity,
Language

Menu items

No Paragraph added yet.
I Add 01 - Segment |

to Menu items

Select the segment menu you want, fill the URL and the Link text (Visible infront).

Menu items
01 - Segment

Segment ¥

Corporate v

LINK

URL

Corporate services all-in page (1518)

Start typing the title of a piece of content to select it. You can also enter an internal path ¢

Link text

Corporate

¥ ATTRIBUTES

Target

- None - v

Second level

Then we will add a second level:

Summary



Menu items
01 - Segment

Segment *

Corporate v

LINK

URL

Corporate services all-in page (1516) O

5tart typing the title of a piece of content to select it. You can also enter an intern:

Link text

Corporate

¥ ATTRIBUTES

Target

- None - v

» PICTO

Menu
Nog Paragraphe added yet,
Add 01/02/03/04 - Basic item -

Add 01/02 - Submenu

AAA A Cammiant

;"I_i\'_\, If the second level have children item then choose the submenu ;"I_;\'_\,

i‘_\, If the second doesn't have children item then choose basicitem i\‘_x,

sub-menu
Our experts help you

basic item

m Solutions & Services -

01/02/03/04 - Basic item

Label

Home

URL

URL

Smooth and intuitive mobility solutions tailored to your needs (1464) O

Start typing the title of a piece of content to select it. You can also enter an interna

Link text

Summary



01/02 - Submenu

Label

Solutions & Services

URL

URL

Corporate services all-in page (1516) o
Start typing the title of a piece of content to select it. You can also enter an internz

Link text

Third level

submenu level

two YOUR NEEDS OUR SOLUTIONS

Mobility Long Term Rental
Efficiency & Fleet Savings Mid Term Rental
basic items of
submenu level Fleet advice Sale & Leaseback
two

Driver support AlL Solutions

Greener mobility

For second level that are submenu we add in int a submenu level2.

Menu
01/02 - Submenu

Label

URL

URL

o]

Start typing the title of a piece of content to select it. You can also enter an internal patt

Link text

Menu items
No Paragraph added yet.

Add 01/02/03/04 - Basic item -

Add 02/03 - Submenu level 2 |

Add Add Menu - | need item

to Menu|  add Menu - Rich item

—— | Add02/03 - Offers promoted to menu
01 - Seflrer

The menu entries inside of it are Basicitem

Summary



/03 - Submenu level 2

Label

URL

URL

typing the title of a piece of content to selectit. You can also enter an internal pat

Link text

Menu items level 2
Nog Paragraph added vet.
Add 01/02/03/04 - Basic item

—
0 Menu items level 2

Call the main menu in BO

1 A Jira support ticket must be raised for thisaction /!

Home == Manage Q search 2 apetit  Currentversion:3-2012  Currentlangcode: en Current theme: adminimal_theme Current site: the-master

e Extend

e T e O\ e i Reports

1y eeople

|l

Newsroom  Brand page®  [Career] Settings

< page
Cookies banner policy

Cookies Policy (1684)

MAIN MENU

Microsite main menu

Be careful, only ane main menu will be rend website. Th

ed on your Is microsite ? checkbox (Features/Offer toc

Footer Menu

Arvalcom — For the many journeys in life

INDIVIDUALS SMALL BUSINESS CORPORATE

All brands and models Long term need Solutions & Services
All on Private Lease Long-term rental
Why Arval Long term need offers Mid-term rental
Leasing vs. Buying Temporary need offers Our experts help you
Our story Brands Newsroom
Customers Categories Why Arval
Contact Lcv
nall fleet solutions PARTNERS
Leasing vs. Buying Business Partners Service supplier
Master your budget Motortrade

Why Arval Arval's description Human Ressources CSR
Arval Mobility Observatory

Contact Sitemap Legal noti Cookies Policy Whistleblowing Complaints

Summary



These menu must be created 3 time for eachemplacement:

INDIVIDUALS

All brands and models
All on Private Lease
Why Arval

Leasing vs. Buying
Our story

Customers

Contact

A

Create the menu

First level

First we start with the segment:

SMALL BUSINESS

Long term need
Temporary need
Long term need offers
Temporary need offers

Brands

Categories

LCV

Small fleet solutions
Leasing vs. Buying
Master your budget
Why Arval

CORPORATE

Solutions & Services
Long-term rental
Mid-term rental
Our experts help you
Newsroom

Why Arval

PARTNERS

Business Partners Service supplier
Motortrade

Arval's description Human Ressources CSR
Arval Mobility Observatory

Home » Administration » Structure
site *
the-master

Name *
Characters:

Main menu

The name of the Arv

Language

English v

Menu items

Select the segment menu you want, fill the URL and the label (Visible infront).

Menu items

01 - 5egment

Segment *

Corporate v

LINK

URL

Corporate services all-in page (1518)

Start typing the title of a piece of content to select

Link text

Corporate

¥ ATTRIBUTES

Target
- None -

t. You can also enter an internal path ¢

Summary



Second level
Then we will add a second level: submenu
Menu items
01 - Segment

Segment *

-Selectavalue-

LINK

URL

Start typing the title of a piece of content to select it. You can also enter an internal path

Link text

» ATTRIBUTES

> PICTO

Menu
Na Paragraphe added yet.

Add 01/02/03/04 - Basic item
Add 01/02 - Submenu |

Add 01 - Segment

Third level

Then we add the basicitem

Menu
01/02 - Submenu

Label

URL

URL

Start typing the title of a piece of content to select it. You can also enter an internal path

Link text

Menu items

No Paragraph added yet.
Add 01/02/03/04 - Basic item -

Restart with a new segment to create a new section inside themenu:

Summary



CORPORATE

Solutions & Services

Long-term rental

Mid-term rental

Our experts help you

Newsroom

Why Arval

Arval’s description Human Ressources CSR
Arval Mobility Observatory

PARTNERS

Business Partners Service supplier
Motortrade

Call the main menu in BO

!, A Jira support ticket must be raised for this action

Q search

h structure  €x Appearance

=T

Content Py Extend ¥\ Configuration  fp people ]I Reports

Global

Features

/ [Mmmsme,ApuHu]oﬁevToursemngs osicejSeTtNES

Home page

Cookies banner policy

Cookies Policy (1684)

MAIN MENU

Apollo main menu
The

ster Menu (276)

s

Microsite main menu

Be careful, only one main menu will be rendered on you

User account menu

User account (412)

| Need Menu

Contact menu

Contact menu (288)

Footer Main Column

ndividuals Footer Menu (282)
Footer Middle Column

Small Business Footer Menu (283)
Footer Last Column

Corporate Footer Menu (284)

OTRETTRETT

Socket menu (285)

Socket menu

r website. The chos:

2 apetit Current version: 3-20-12 Current langcode: en

© Help

[Apollo] Settings* | Newsroom = Brand page*  [Career] Settings

one is based on your Is microsite ? checkbox (Features/Offer tool micrasite).

Current them:

wimal_theme

Current site; the-master

|l

Summary



INDIVIDUALS

All brands and models
All on Private Lease
Why Arval

Leasing vs. Buying
Our story

Customers

Contact

Contact Sitemap Legal notice

Create the menu

Cookies Policy

SMALL BUSINESS

Long term need
Temporary need

Long term need offers
Temporary need offers
Brands

Categories

fleet solutions

ng vs. Buying
Master your budget
Why Arval

Contrary to other menu we only create basicitems.

Add menu

Home » Administration » Structure
site *
- Select a value -

Name *

Characters: 0

The name of the Arval menu entity.
Language
English =
Menu items
No Paragraph added yet.

Add 01 - Segment

Add 01/02/03/04 - Basic item

Add 01/02 - Submenu
Add 01 - Menu user account
Add 01 - Menu country

to Menu items

Whistleblowing

Complaints

For the many journeys in life

CORPORATE

Solutions & Services
Long-term rental
Mid-term rental
Our experts help you
Newsroom

Why Arval

PARTNERS

Business Partners Service supplier
Motortrade

Arval's description Human Ressources CSR
Arval Mobility Observatory

Summary



Menu items

01/02:03/04 - Basic item

Contact
/the-master/corporate/contact-arval

01/02/03/04 - Basic item

Sitemap
/the-master/node/3005

01/02/03/04 - Basic item

Legal notice
/the-master/node/11539

01/02/03/04 - Basic item

Cookies Policy
/the-master/node/11546

01/02/03/04 - Basic item

Whistleblowing
/the-master/node/11554

01/02/03/04 - Basic item

Complaints
/the-master/node/11627

Call the menu in the BO

0 A Jira support ticket must be raised for this action £y

Summary



| S Bl

Content ¢k Structure €

Global

dp people

Homepage (1418)

The home page fo

Cookies banner policy
Cookies Policy (1684)
MAIN MENU

Apollo main menu

The Master Menu

Microsite main menu

Be careful, only one main menu will be rendered on your we

User account menu

User account (412)

| Need Menu

Contact menu

Contact menu (288)
Footer Main Column

ndividuals Footer Menu (282)
Footer Middle Column

Small Business Footer Menu (283)
Footer Last Column

Corporate Footer Menu (284)

Contact menu

Mobility : Solutions beyond four wheels

Arval is a total mobility provider. Sometimes your fleet management needs go beyond simply a
four-wheeled fleet. As a reliable partner, and part of BNP Paribas, we can help you at every step

- or pedal stroke - of your mobility journey.

ICE LEASING

1. FULL SERVICE LEASING

Create the menu

First level

First we start with the segment:

[Microsite, Apollo] Offer Tool Settings

- on your Is microsite ? checkbox (Features/Offer tool micr

Current theme: adminimal_theme Current site; the-master

|l

CORPORATE PHONE o
CORPORATE EMAIL e

Home » Administration » Structure

site *
the-master
Name *

ch: =0

Main mend
The name of the Arval menu entity
Language

English ~

Menu items
o Paragraph

Select the segment menu you want.

It define on which segment of the front-office this menu shouldappear.

Summary



L%enu items

01 - Segment

Segment *

Small business w

LINK

URL

Start typing the title of a piece of content to select it. You can also enter an internal patl

Link text

» ATTRIBUTES

» PICTO

Second level
Then we will add a second level: basicitem

01/02/03/04 - Basic item

Label o

CORPORATE PHONE

URL

R 2

Start typing the title of a piece of content to select it. You can also enter an internal

Link text e

¥ OPTIONAL

¥ ICON

lcon o

fa-| phone

Name of the Foft Awesome lcon. See the Font Awesome icon list for valid icon r
icon version is ngt supported in your version of Fontawesome,

» ADDITIONAL FONT AWESOME SETTINGS

» IMAGE
Number Title Description Comments
1 Label Name of the menu entry

Summary



2 URL Redirection of the menu entry

Link text ~ Name of the menu entry (Copy)

w

Icon Select the icon of the taxonomy: https://fontawesome.com/icons?d=gallery&s=light

»

Solid Regular Light

) 7] . @

Restart with a new segment to display a menu on each segments in front-office.

Call the menu in the BO

1 A Jira support ticket must be raised for thisaction ;!

2 apetit Current vel 20-12 Current langcode: en Current theme: adminimal_theme Current site: the-master

|e

Global § . .
228 [M\zruslté,ApuHﬂ]OﬂevTonISemngs [Microsite] Settings *__fapeltoTSEtimgs Newsroom = Brand page*  [Career] Settings
Features /
FGome page

Homepage (1418)
The home page for this site.

Cookies banner policy

Cookies Policy (1684)

MAIN MENU

Apollo main menu

The Master Menu (276) %

Microsite main menu

Be careful, anly one mein menu will be rendered on your website. The chosen one is based on your Is microsite ? checkbox (Features/Offer tool microsite).

User account menu

User account (412)

| Need Menu

Contact menu

Contact menu (288)

Footer Main Column

ndividuals Footer Menu (282)

Footer Middle Column

Small Business Footer Menu (283)

Footer Last Column

Corporate Footer Menu (284)

Socket menu

Socket menu (285)

User menu

\ l ,9\ Fleet manager / Driver =

ndividuals Small business Corporate

“~ Home Solutions & Services = Qur experts helpyou ~ Special offers MY ARVAL

---- e B A

| drive an Arval car

beyond four wheels
| manage a car fleet

My requests

Create the menu

First level Summarj[


https://fontawesome.com/icons?d=gallery&s=light

Select the menu user accountitem

Menu items

I 01 - Menu user accuuntl

Menu label * b

‘ Fleet manager / Driver ‘

cTA *

URL™*

‘ https:/fiam.arval.com/authenticationendpoint/login.do?commonAuthC@

Start typing the title of a piece of content to select it. You can also enter an internal path ¢

Link text *

‘ Login to My Arval ‘

15T CONNEXION

URL

| My Arval : Welcome to our Digital Ecosystem (3797) D|

Start typing the title of a piece of content to select it. You can also enter an internal path :

Link text *

| First connection to My Arval |

Second level

Add an item each time you want to add alink

Links

URL

| Drivers HUB (5491) O‘

Start typing the title of a piece of content to select it. You can also enter an internal pa

Link text *

| | drive an Arval car ‘

s

| Drivers HUB {6491) D‘

URL

Start typing the title of a piece of content to select it. You can also enter an internal pa

Link text *

| I manage a car fleet ‘

URL

| Drivers HUB (5491) D‘

Start typing the title of a piece of content to select it. You can also enter an internal pa

Link text *

| My requests ‘

Summary



Links

URL
| g

Start typing the title of a piece of content to select it. You can also enter an internal pa

Link text

‘ Add another item ‘

Summary



Webform

Link a recipient email to the webform

e How to create a webform?

e Multi-pages webform
® Webform tab
* View

Test
Results
Build
Settings
Export
Translate
Clone

® Add elements (fields)
e Text field

Text area

Email

Number

Telephone

Document file

Radios

Select

Check box

Submit button

General tab of elements

Link a recipient email to the webform

Single email
Multiple email
Saleforce
FTP

Modify the email paramaters (Userdata)

Conditional webform

Multi-pages webform

Multiple element in aline

® Modify the confirmation page

Page

® Inline
Message

Modal
URL

URL with message

None

Summary


https://confluence.datawords.com/display/ARVAL/Webform#Webform-Linkarecipientemailtothewebform

How to create a webform?

* URL: /admin/structure/webform

& THE MASTER
n Apaiin website

_ Home Solutions & Servi

HOME 7 HOMEPAGE

THIS SITE IS A DEMO SITE FOR TEST PURPOSES AND IS THEREFORE NOT
——
COMMERCIAL USE NOR CUSTOMERS.

Multi-pages webform

Then click on « Add webform »

Add webform

Fill all the necessary fields:

Summary



Add webform

Site * o
the-master v
Title *
Test - DTW e
Machine name: test_dtw (Maximum 32 characters) [Edit]
Administrative description e
Format - B I x. ¥ | ()| = B = *9y | [o) Source | 52
Traming webform
Category o
Other... -
Training
Status
®) Open Closed e
Number Title Description
1 Site Select the desire country you are workingon
Example: arval_br
2 Title Title of the webform (Not visible in front-office)
3 Administrative description Description of the webform (Not visible in front-office)
4 Category I\ Don't use /I\
5 Status Always choose "Open"

Webform tab

View

Preview of the webform (Empty)

Summary



Jsubject *
Subject

[First Name *
Name

Last Name *

Surname

JE-mail adress *

E L

[Phone number *
00 - Phone number

[Comments

[How would you like us to contact you?

- None -

Privacy Statement *
eonfirem that | have read and undersiood Anval ‘s privacy statement

Fmﬁ.um,wmhﬂnnmrﬂum

Test

Filled automatically the fields to send a testquickly

Jsubject *
Loremipsum

[First Name *

Dixisset

Last Name *

Oratione

JE-mail adress *
test@test.oom

[Phone number =

= - o+1212-333-4444
[Commants

Huius, Lyco, oratione locuples, rebus ipsis ielunior. Duo Reges: constructio interrete. Sed haec in pueris; Sed utrum hortandus es nobis, Luci, inquit, an etiam tua spo
fartasse. Paulum. cum resem Persem cantum adduceret. endem fluming invectio? Et ille ridens: Video. inouit. auid asas:

[How would you ke us to contact you?

By e-mail

® Privacy Statement *
confirm that | have read and snderstood Arval s privacy statement

[We will contact you within three working days.

Results

Show all the submissions of the webform

Summary



View Settings Translate Clone

Test I I Build

Subrmi 5 Download Clear

Phone number

azaz

Home » Administration » Structure » Webforms » Tact us page
The i page displays a customizable overview of a webform's submissions, Submissions can be reviewed, updated, flagged andfor annotated. | Watch video
¥ FILTER SUBMISSIONS
Fileer by submitted data and/or Filter by submitted to v || All[2] v
Customize
2 submissions
# KAW Created - User language IPaddress Subject FirstName LastName E-mail adress
20 W Fri 2670672020 - 09:58 Smeoth and intuitive mability solutions ailored to your needs > .. spetit  English 10.255.0.8 DTW-Tes:  DTW-Test OTW - Tesz spetit@datawords.com
19 1T Thu 11/06/2020 - 13:19 apetit  English 10.235.0.6 Oratione Loremipsum  Dixisset example@example.com
Build
Use to add elements (Fields) in the webform
Wiew Test Results Build Settings Translate Clone
Home » Administration » Structure = Webfarms

The Elements page allews users 1o add, update, duplicate and delete elements and wizsrd pages.

Add element Add page

Add layour

# Subject

+ F

rst Mame

+

Last Name

il adress

Phone number

would you like us to co

Privacy Statement

P
&
4 Comments
+
+
+

We will contact you within three working days.

Wasch videa

subject

name

Surname

phone_numbser_

comments

haw_would_you_like_us_ta_contact_you_

privacy_staterment

thank_you_for_expressing your_complaint_you_will_receive_a_copy_

Submit button(s) actions
Settings
Settings tab have multiple options
Miew Test Results Build Settings Translate Clone
General Form Submissions Confirmation Salesforce Emails / Handlers Access

Title

General

Form Not used
Submissions Not used
Confirmation

Saleforce Not used

Description

Only use to edit webform name

Use to edit confirmation page

Summary



Emails / Handlers Use to edit email recipient

Access Not used

General

Use to change the webformname

General Form Submissions Confirmation Sales

Home » Administration » Strucwure » Webforms » Contact us page

The General settings page allows a webform's administrative information, paths,
Site *

CORP_the-master

¥ GENERAL SETTINGS

[[n]
COMtact_Us_page_

Title *

Contact us page

Administrative description

Format - B I % x| Q| = = - "

Confirmation

Use to edit confirmation message and back button after sending the webform.

Summary



¥ CONFIRMATION SETTINGS

Confirmation title £

We received your informations

Confirmation message ()
Format - B I % »x» [ =

Thanks for vour trust !

Browse available tokens.

» CONFIRMATION ATTRIBUTES

¥ CONFIRMATION BACK LINK

| Display back to webform link
Confirmation back link label £

Back to form

» CONFIRMATION BACK LINK ATTRIBUTES

Browse available tokens.

Save

Home

Thanks for your trust !

Back to form

Email / Handlers

Details here Link a recipient email to the webform

Summary


https://confluence.datawords.com/display/ARVAL/Arval%2B-%2BDrupal%2BUserguide%2B-%2BCorporate#Arval-DrupalUserguide-Corporate-recipi

General Form Submissions Confirmation Salesforce Emails / Handlers

Home » Administration » Structure » Webforms

The Emails/Handlers page allows additional actions and behaviors to be processed when a webform or submission is

external applications and send notifications & confirmations. Watch video

( Add email ) ( Add handler )

Export

Use to export the webform (code)
Wiew Test Results Build Settings Export
Home » Administration » Structure » Webforms

The Config Export form allows developers to quickly export a single webform's YAMI

any personal information) to a new ticket in the Webform module's issue queue.

Here is your webform's configuration:

[

wuid: 836d3635-5f23-4398-8ef3-85dadb435eed

=]

langcode: en

]

status: open

4 dependencies:

5 module:

& - arval_global
third_party_settings:

8 arval_global:

9 site: '123°

18 open: null

11 close: null

12 weight: @

13 uid: e@2s

14 template: false

15 archive: false

16 id: test_dtw

17 title: 'Test - DTW'

13 description: 'Training webform’
19 category: '°
26 elements: |

21 name:

Translate

Only for multilanguages website.
Translate the existing webform

Summary



Translations for Contact us page webform

View Test Results Build Sertings Translate Clone

Home » Administration » Structure » Webforms » Contact us page

The Translate page allows a webform's configuration and elements to be translated into multiple languages. | Watch video

Chinese (simplified scripd)

Czech

Add

Danish Add

Dutch Add
Clone

Don’t use. Close options isn’t working for webforms

View Test Results Build Settings Translate

Home

New Label *

Clone Abort

Add elements (fields)

e Actually the webform is empty. We need to add elements (Fields)
e Click on Add elements to open the list

The Elements page allows users to add, update, duplicate :

Add element

Title Key

Please add elements to this webform.

Summary



® You can hover the interrogation dot to have further details on the field
® behavior. A preview of the field is also available
* Here we create a simple text field by clicking on Add element

¥ BASIC ELEMENTS

Type

Checkbax Checkbox
Hidden element (less secure, changeable via JavaScript)
Password
Textarea

Text "ielc Add element

Hidden

Text field

Provides a form element for input of a single-line text.

- APWIANIE

3) Elements global list

* An element exist for each type of fields. Here is a sample list for the usual fields:

Text field

Use for textual field like name, lastname, company etc...

Text field 0

Text field

Provides a form element for input of a single-line text.
vYADVANC _ __ . .

Last name *

Text area

Use for multiple line text field as a comment or asuggestion.

Textarea o

’ Textarea
Text field
Provides a form element for input of multiple-line text.

Summary



IPlease mention these people and thelr actlons *

Email

Use to set anemail

Emailo

~ Email
Email ¢ . . .
Provides a form element for entering an email address.

E-mall *

Number

Use to set numbers cracter

Nurr‘bero

Number
Password _ o _ _ _
Provides a form element for numeric input, with special numeric

validation.
Range

VAT number

2

>

Telephone
Use to set a phone number
Telephone o

_ Telephone
Terms of sel

Provides a form element for entering a telephone number,

Summary



Specificities:

You can choose to put a default country phone number

TELEPHONE SETTINGS

M| Enhance support for international phone numbers

Initial country

- None - A

Telefoonnummer *

E=- ll 201-555-0123

== United States +1

&= United Kingdom +44

B Afghanistan (olzals:) +93
M Albania (Shqipéri) +355

B Algeria (_3/=]0) #213
M

Check the "Pattern" box and put this code to allow only number and "+" caracter:

AN+0-9_\-\()I*$

B | Patiern

Pattern regular expression

ADNFO-8\- V)T

Document file

Use to allow fileimport

Document file 0

- Document file
ile
Provides a form element for uploading and saving a document.

Specificities:

Maximum size of document to set, extensions allowed, rename files to avoiderror

Summary



FILE SETTINGS

Upload destination

&) Private files

Maximum file size

10 MB (Max: 10 MB)

Allowed file extensions

pdf doc docx odt ppt pptx

[m] Rename files

RECEIPT #4

Choisir un fichier | Aucun fichier choisi

ne file only. Aucun fichier choisi

o MEB limit.
lowed types: gif |pg Jpeg png bmp tif pdf.

Radios

Use to choose one option. Mainly use forgender

Radios
Oina Twer Thras

Radios

Radios ¢ Provides a form element for a set of radio buttons.
Jther...

Gender O
o Mm@
O Mrs©

Specifities:

Summary



General Conditions

ELEMENT SETTINGS

Type
Radios Change

Title *

Advanced Access

‘ Gender

Key: gender

ELEMENT OPTIONS

Options *

Option value

Option text / description

. 9

Mr
+
Enter description...
“
Mrs Mrs
&+
Enter description...
“
Enter value... Enter text...
+
Enter description...
A
Show ro
Add 1
Select

Use for drop-down list. Also use for conditional form

Select 0

Select
Select o

Provides a form element for 2 drop-down menu or screlling
selection box.

Table s

Summary


https://confluence.datawords.com/display/ARVAL/Arval%2B-%2BDrupal%2BUserguide%2B-%2BCorporate#Arval-DrupalUserguide-Corporate-conditional

'our relatlonship with Arval

- None -

Arval driver

Fleet manager

Business owner

Potential customer

Press

Check box

Use mainly for Legal acceptance

Cﬂeckbc-xo

Checkbox

Provides a form element for a single checkbox.

Hidden

| confirm | have read the Arval Data Protection Notice. *

Submit button

Submit button is set by default when building aform.
Click on "Edit" to modify the button label

«+ Submit button(s) actions Submit button(s) Edit

® Then modify the Submit button label

Summary



Add Submit button(s) element

General Conditions Ad

¥ SUBMIT BUTTON

Hide submit button

Submit button label

Envnyed

General tab of elements

Element settings
Geners Conditions Advanced Access Exp

ELEMENT SETTINGS

Type
Text field Change

Title )

MName
Fey: name_tes 02 e

Allowed number of values

Limnited
Limited e

Number Title Description
1 Title Name of the field
2 Key I, For Offers webforms only /!

Some fields have they're own key and must be edit when creating the
fields. Please refer to the excel document provided for offers webform.

3 Number of values You can limit the value number for this element and define the maximum number
of "text field" you want to put available for the user.
By default you will have "limited 1".

MName o

Summary



Element description/Help/More

¥ ELEMENT DESCRIPTION/HELP/MORE

Description o

Format - B I %X, x* | () == = = iE | 99
3 Source | 35
¥ HELP
Help title e
Help text e
Format - B I %, x*| Q| =
= = g | #v | [& Source | 33
¥ MORE
Mare title o
Maore text o
Format - B I % x () =
5 M < | #v | [& Source | 33
Number Title Description
1 Description Description of the field
2 Help title Bubble title with indication on how to fill the field
3 Help text Bubble description with indication on how to fill the field
4 More title Additional description title
5 More text Additional description text

Summary



Name Is use to Identlfy you e

Name
He

n

%?me informatio

n

Only provide your lastname

¥ What Is your name for? e
To Identify you 6

Form display

¥ FORM DISPLAY

Title display Description display Help display
- Default - v - Default - v | - Default - v ‘
Field prefix Field suffix

Minlength Maxlength

Size

Placeholder

Henry
Autocomplete @

on A

Input masks Q

‘ - None -

Input hiding @
Disabled ®

Readonly @
Prepopulate @

Number Title

1 Title display

2 Description display
3 Help display

4 Field prefix

5 Field sufix

6 Minlength

7 Maxlength

Description

Defined the position of the title field
Defined the position of the description field
Defined the position of the help fields

Don't use

Don't use

Defined the minimum lenght of the text field

Defined the maximum lenght of the text field

Summary



8 Size

9 Placeholder
10 Autocomplete
1 Input masks
12 Input hiding
13 Disabled

14 Readonly

15 Prepopulate

Form validation

¥ FORM VALIDATION

H| Reguired o

Required message

Don't use

The placeholder will be shown in the element until the user starts entering a value.

Enable the autocompletion of the field

Ensures a predefined format. Not working for letters only.
Hides the user entry

Makes this element non-editable with the user entry
Makes this element non-editable with the user entry

Don't use

Required field !

Unigue 9
(3

Pattern
Counter o
- None - b
Number Title Description
1 Required Check this option if the user must enter a value.
2 Unique Don't use
3 Pattern Don't use
4 Counter - None Don't use
Name * ™ —o
apetit \

datawords_achaar

DATAWORDS TEAM

Encryption

Don't use

‘ Required field !

Summary



¥ ENCRYPTION

[ | Encrypt this field's value 9

Condition tab

Details here conditional webform

General Conditions Advanced Access Expand :

CONDITIONAL LOGIC

State Element Trigger/Value

-Select- w ‘ if‘ Al | of the following is met: @ @

|-Se|ect- v| ‘-Select- v‘ @@

| Add another state ‘

|E| Clear value(s) when hidden G %

Advanced tab

Don't use

General Conditions Advanced Access

¥ DEFAULT VALUE

Default value 9

Set default value

Access tab

Don't use

Summary


https://confluence.datawords.com/display/ARVAL/Arval%2B-%2BDrupal%2BUserguide%2B-%2BCorporate#Arval-DrupalUserguide-Corporate-conditional

General Conditions Advanced Access Expand

¥ CREATE SUBMISSION

Roles
M| Utilisateur anonyme
| Utilisateur authentifié
Webmaster
Master

Administrator

Users

Permissions

Link a recipient email to the webform

Single email

When you are on the webform you want to edit go here:

2019 EUROPEAN FLEET BAROMETER

View Test Results Build Export Translate Clone

General Form Submissions Confirmation Salesforce Emails / Handlers C55/7])S Access

Home » Administration » Structure » Webforms » 2019 EUROPEAN FLEET BAROMETER

The Emails/Handlers page allows additional actions and behaviors to be processad when a webform or submission is created, updated, or deleted. F

( Add email ) ( Add handler )

Then choose a customize email to add and insert the email:

Summary



¥ SEND TO

To email *

[sitezmail]

by

- Select -
Custom To email address... I
efault

Elements
Name (name)
Surname (surname)
Email (email)
Other
Site email address
Current user email address [Authenticated only]
webform author email address
webform submission owner email address [Authenticated only]

You can put multiple email separate by semicolons.
You can also configure CC email for the webform by the sameway.

¥ SEND TO

To email *

Custom To email address...

datawords@datawords.com:datawords2@datawords.com

Multiple email addresses may be separated by commas.

CC email

- Mone -

N

Multiple email

You must choose on the list one of the Optionelements:

Summary



Add Email handler

General Conditions Advanced Expand all
Sends a webform submission via an email.

GEMERAL SETTINGS

Title ¥

Emai Machine

name: email [Edit]

¥ SEND TO

To email *

[site:mail] v |

- Select -
Custom To email address...
Default
Elements
Subject (subject)
First Name (name)
Last Name (surname)
Emailadress (e mail)
Options
How would you like us to contact you? (how_would_you_like_us_to_contact_you]

LALTTCT
Site email address
Current user email address [Authenticated only]
Webform author email address

Webform submission owner email address [Authenticated only]
¥ SEND FROM

Then each option of the select element will appear with a specific email field:

¥ SEND TO

To email *

How would you like us to contact you? (how_would_you_like_us_to_contact»

To email options &
Option — Email addresses
By phone — example@example.com, [site:mail]
————————————
By e-mail —

example@example.com, [site:mail]

Empty (Used when no option is
selected) —

example@example.com, [site:mail]

Default (This email address will always
be included) —

example@example.com, [site:mail]

Saleforce

If you are using Saleforce always make sure that the handler "Saleforce" is set:

Summary



& salesforce
Sends a webform submission via salesforce.

FTP

Submissions of webform are now stock in a FTP instead of Drupal back-office

Always make sure that the handler "Privacy" is set on all your webforms and in the last position

&+ Privacy

Ensure submissions are not kept in database. Must be set as the last handler.

Modify the email paramaters (User data)

Click on "Edit" on a added email

+p Formularic Motortrade correo_electronico
Sends a webform submission via an email.

Then modify the following sections:

¥ SEND FROM

From email * o

Para: ventas@autocargo.c|

De: [site:name] <[site:mail]>
Asunto: Formulario Motortrade
Settings: HTML

Sent when: Completado

‘ Custom From email address...

arval_relsa@arval.com

Multiple email addresses may be separated by commas.

From name e

‘ Custom From name...

Aarval Relsa Chile

Browse available tokens.

¥ MESSAGE

Subject e

‘ Custom subject...

‘ HR Form

Body * o

‘ Default

<p>Submitted on [webform_submission:created]</p>
<pxSubmitted by: [webform_submission:user]</p:
<p>Submitted walues are:</p>
[webform_submission:values]

LA s i pa

Activado

e

Summary



Number Title Description

1 From email Select "Custom" to personalize the from email

2 From name Select "Custom" to personalize the email name

3 Subject Select "Custom" to personalize the email subject

4 Body Always select "Default". Without it the date will not be display.

HR Form 3

1
arval_rels:

A

A Anthony PETIT

Arval Relsa Chile@
HR Form
Submitted on Wed 01,/07/2020 - 09:00

Conditional webform

A conditional form is use to make appear or disappear some fields when an option is set.

Example: We will make appear a textfield "Other" if the select option "Andere" is choose on the "Relatle met Arval"
ield
Relatle met Arval

- Geen -

- Geen -

Arval bestuurder
Vlootbeheerder
Bedrijfsleider

Potentiéle klant

Summary



Relatle met Arval

) Mevr
) Mr

e Each elements must be create then we will put Conditions on the element to make appear
e On the Properties window of the element click on Conditions and fill the conditionallogic
® State = visible (We want it visible when...)
* |f = When many logic you can set one of those or All conditions arefilled
* Then select the element that will decide if it's visible or not
® Here it's "Relatle met Arval"
® The value we want is "When the value of Relatie met Arval" is Andere'

Edit Other element

Genera Conditions Advanced Access Expand a

COMNDITIONAL LOGIC

L
i
]
=
g
I
i
|
L
—t
[Wps]
g
i1
[w]
=
g

Visible v if| All |of the following is met: + X

Relatie met Arval [Select] v Value is v

+ X

Andere

Add another state

B| Clear value(s) when hidden

® When this option is choose on the form then the "Other" field will appear

Summary



Multi-pages webform

A webform can be display as multiple pages

L, ]
Page 01 Page 02 Complete

Name *

When creating the webform click on "Add page":

( Add element ) Add page Add layout

Fill the name and "Next & "Previous" CTA button thensave:

Title? *

Pa ge

Key: page_01

PAGE SETTINGS

Previous page button label?

Previous

Next page button label?
Next

Click on add element in your "Wizard page" and add the element you want.

Summary



Title Key

4 Page01 Add element page 01

After that click on "Add page" to build the second page of your webform:

(Add Elemant] Add page I Add layout

Title Key
% Page01 page_01
& Name name
# Firstname first_name
Submit button(s) actions

Add the element and save. The webform now has twopages.

O

Page 01 Page 02

Name *

Multiple element in a line

Multiple elements can be display in one row

First name Last name
Company name

Comments

Gender

() Mrs
) Mr

| have read and accept the | accept to receive marketing
privacy notice informations

SUBMIT

When creating the webform click on "Add layout

( Add element ) Add page Add layeout

Summary



Click on add element in your "flexbox" and add the element youwant.

+ [flexbox] flexbox

Note that elements are shift to the right under the flexbox:

Title Key
4 [flexbox] flexbox
“F  First name first_name
last_name

+f  Last name

You can create an element out of the flexbox to keep the normal display:

« First name
& Lastname

+$ Company name

First name Last name

Company name

And create a new layout (Flexbox) to put elements in the samerow:

| have read and accept the privacy notice

« | accept to receive marketing informations

First name Last name

Company name

Comments

O Mrs
O Mr

| have read and accept the | accept to receive marketing
privacy notice informations

Summary



Modify the confirmation page

By default the confirmation page look like this:

New submission added to Test - DTW.

Back to form

You can modify it by goingto:

Settings => Confirmation

View Test Results Build

General Form Submissions

Settings

Confirmation

Then select the confirmation type you desire:

CONFIRMATION TYPE

Confirmation type

®) Page (redirects to new page and displays the confirmation massage)

Exp

Inline {reloads the current page and replaces the webform with the confirmation message)

Message (reloads the current page/form and displays the confirmation message at the top of the page)

Maodal (reloads the current page/form and displays the confirmation message in 23 modal dialeg)

URL (redirects to a custom path or URL)

URL with message (redirects te a custom path or URL and displays the confirmation message at the top of the page)

Mone (reloads the current page and does not display a confirmation message)

Page

Confirmation message is display in a new page.

h U
! THE MASTER Individuals Small business Corporate Partners
“ Apollo website

Home

New submission added to Test - DTW.

Back to form

Inline

About Arval Driver Services ,c-’\ Fleet manager / Driver ~

Confirmation message is display in the same page and replace the webform.

Summary



T
w THE MASTER Individuals ~ Small business ~ Corporate  Partners  About Arval  Driver Services A Fleet manager / Driver ~

A ol website

A Home  Solutions & Services ~ Our experts helpyou = Special offers Newsroom  Why Arval

Test - DTW - Webform

New submission added to Test - DTW - Confirmation.

Back to form

Confirmation message is display at the top of the page.
-
S/ HEMASTER Individuals ~ Small business ~ Corporate  Partners  About Arval  Driver Services 2 Fleet manager / Driver ~

“ Apollo website

@ Home  Solutions & Services ~ Qur experts help you ~ Special offers ~ Newsroom  Why Arval

Home > Corporate > Test - DTW - Webform

New submission added to Test - DTW - Confirmation.

Test - DTW - Webform

SUBMIT

Confirmation message is display in apopin
T
THE MASTER Individuals Small business  Corporate  Partners  About Arval  Driver Services R Fleet manager / Driver v

A ollo website

a Home Solutions & Services Our experts help you ~ Special offers Newsroom Why Arval

Test - DTW - Webform

New submission added to Test - DTW - Confirmation
SUBMIT

No confirmation message. Redirect to a new page after sending thewebform.

Then you can create a full confirmation page corresponding to yourwebform.

URL with message

Redirect to a new page after sending the webform and display the confirmation message

Summary



T
\/ THE MASTER Individuals Small business Corporate Partners  About Arval Driver Services g Fleet manager / Driver ~

“ Apollo website

a Home Solutions & Services ~ Our experts help you ~ Special offers Newsroom Why Arval

New submission added to Test - DTW - Confirmation.

= ----

Smooth and intuitive mobility solutions
tailored to your needs

None

No confirmation mesage. The webform isreset.

-
\/ THE MASTER Individvals ~ Small business ~ Corporate  Partners  About Arval  Driver Services 2 Fleet manager / Driver =

A /ollo website

a Home Solutions & Services Our experts help you ~ Special offers Newsroom Why Arval

Test - DTW - Webform

Summary



Translate interface - Corporate

Translate interface or User interface translation is used to translate the isolated/hardcode terms in the website. Those terms cannot be
found in any content and are part of the website coding.

Some can be managed on webmastering side and some need a JIRA ticket to be

raised. The complete list is provided appart of this userguide.

To access the Translate interface go in:

Configuration => Regional and language => User interface translation

* Canfiguratian

J_l Penple .‘|| R prts

als Small business

05 AND 15 THEREFORE NOT
e ———

Uzer Inborfaon I:r-# o

Once in the page here are the details:

v FILTER TRANSLATABLE STRINGS.

Number
1

2

Apply. Reset

Title

String contains

Translation language

Search in
Source string

Translation for...

Cor

Description
Put the text or a part of the text you are searching

Always make sure to have selected the goodlanguage.
Aall the languages of Arval website are available

You can search for a already translated or untranslated terms
English source of the term

Add here the translation you want

Note that the Translater interface can be case sensitive and display multiple
results. Some back-office terms can be display as well.

Some test must be needed to find the good terms to translate.

Summary
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