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Classification : Internal

H O W  T O  A D D  A  S E R V I C E  I N  T H E  B L O C K  C O R P O R A T E  S E R V I C E  I N C L U D E D

Go to structure and then click on 

Taxonomy
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Classification : Internal

H O W  T O  A D D  A  S E R V I C E  I N  T H E  B L O C K  C O R P O R A T E  S E R V I C E  I N C L U D E D

Look for Corporate services and then click on List terms2



Classification : Internal

H O W  T O  A D D  A  S E R V I C E  I N  T H E  B L O C K  C O R P O R A T E  S E R V I C E  I N C L U D E D

Click on Add term, to add your new service3



Classification : Internal

H O W  T O  A D D  A  S E R V I C E  I N  T H E  B L O C K  C O R P O R A T E  S E R V I C E  I N C L U D E D

Choose your site4

Give a name to your new service5



Classification : Internal

H O W  T O  A D D  A  S E R V I C E  I N  T H E  B L O C K  C O R P O R A T E  S E R V I C E  I N C L U D E D

In icon: choose an icon that 

represents your service
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In Title: give a short title to your

service
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In Description: give a short 

description to your service
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In URL: enter a link leading to your 

service
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Save your changes10



Classification : Internal

H O W  T O  A D D  A  S E R V I C E  I N  T H E  B L O C K  C O R P O R A T E  S E R V I C E  I N C L U D E D

Finally, to use your new service, go back to your CORPORATE SERVICE INCLUDED block of your page 

and type there the name you gave to your service in step 5.
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Classification : Internal

H O W  T O  E D I T  A  S E R V I C E  I N  T H E  B L O C K  C O R P O R A T E  S E R V I C E  I N C L U D E D

 If you want to edit a service, you just need to click on edit, and after saving your changes, all the pages where you 

have used this service will be automatically updated.


